MONROEVILLE TAX OFFICE IS THE COLLECTOR OF THE 2012 LOCAL SERVICES TAX

ALL 2011 and PRIOR EARNED INCOME TAX and LOCAL SERVICES TAX YEARS SHOULD BE FILED WITH THE MONROEVILLE TAX DEPARTMENT.  Do not remit the earned income tax payments for the 2012 tax year to the Monroeville Tax Department.

LOCAL SERVICES TAX PAYMENTS MUST BE SEPARATE FROM EARNED INCOME PAYMENTS
Thank you for your cooperation.

Monroeville Tax Office

EXTREMELY IMPORTANT MANDATORY ELECTRONIC FILING

Ordinance Number 2387 adopted February 2007, REQUIRES any employer with fifty (50) employees or more to electronically file local payroll withholding tax information.  The Tax Office has included detailed information on the web site www.monroeville.pa.us
Legal action will apply for non-compliance so please give this matter immediate attention.

It is encouraged that all companies use electronic filing even if the mandatory 50 employee requirement has not been met.  The electronic file sent via e mail to montax@monroeville.pa.us or by mail to the address on this form, can be either an excel spread sheet in the proper format, a flat or fixed length file, a comma delimited file, CSV file.  The Employer # (ACCT#) is a unique number assigned by us to separate multiple entities that may have the same EIN. The EIN can be listed in the correspondence sent with the file. The file layout should be used for each Employer # file.  Direct all inquiries to the above email address.

Excel File Format Header Row

	Employer #
	Tax Yr
	Tax Qtr
	SSN
	Last Name
	First Name
	M.I.
	Address 1
	Address 2
	City
	State
	Zip Code
	Amount
	PSD #


Text File Format Layout

	LOCAL SERVICES FILE LAYOUT
	

	FIXED LENGTH RECORDS - 222 RECORD LENGTH

	FIELD DESCRIPTION
	POSITION
	TYPE
	

	EMPLOYER # (ACCT #)
	 
	1
	CHAR
	

	TAX YEAR
	 
	7
	CHAR
	

	TAX QUARTER
	 
	11
	CHAR
	

	TAXPAYER SSN W/DASH
	 
	12
	CHAR
	

	LAST NAME
	 
	23
	CHAR
	

	FIRST NAME
	 
	58
	CHAR
	

	MIDDLE INITIAL
	 
	93
	CHAR
	

	ADDRESS NUMBER 1
	 
	94
	CHAR
	

	ADDRESS NUMBER 2
	 
	129
	CHAR
	

	CITY
	 
	164
	CHAR
	

	STATE
	 
	199
	CHAR
	

	ZIP CODE
	 
	201
	CHAR
	

	AMOUNT
	 
	211
	DEC(5,2)
	

	PSD NUMBER
	 
	217
	CHAR
	


CHAR = CHARACTER     NUM  = WHOLE NUMBER 

PSD NUMBER
=
022103 MONROEVILLE
022583 PITCAIRN

023754 Wilkins Township
DEC  = 2 DECIMALS  (EXAMPLE ###.##)
